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Minutes of the Pre-Bid Meeting 

 

RFP Ref. No. icddrb/SCM/OTM/2023/NS-23-0848 

 

On April 30, 2023, at 11:00 am, a pre-bid meeting was conducted through an online platform 

for the prospective bidders who expressed interest in Producing and Broadcasting an 11-

Episode Entertaining TV Show (Quiz Based Reality Show) on Tuberculosis.  

The category specialist from SCM welcomed the participants and emphasized the meeting's 

significance. The attendees were encouraged to ask questions, seek clarifications or offer 

compliments, which would be addressed to the extent possible during the meeting. Any 

unanswered questions would be examined and sent to all potential bidders who participated 

in the pre-bid meeting.  

The technical team, led by Senior MEL Advisor from USAID's Alliance for Combating TB in 

Bangladesh, PEI, IDD, provided a brief overview of the SoW/ToR, and representatives from 

the bidders asked their questions during the pre-bid meeting. 

We have stated that no icddr,b staff are contacted during this process.  Senior MEL Advisor, 

may be contacted only to clarify questions concerning the RFP via email 

anjan.saha@@icddrb.org by May 2, 2023 copy to SCM (email: tenderquery@icddrb.org ). The 

clarification will be shared with all bid invitees via email. 

The following points were requested to clarify by the bidders who participated in the pre-bid 

meeting. 

Sl. Queries Response from icddr,b 

01 
Duration of air time of each 

episode 

The duration of each episode's air time, excluding 

advertisement time, is approximately 30 to 35 minutes. 

02 

Campaign activities for 

divisional event to be 

included in financial 

proposal 

The financial proposal should incorporate various 

campaign activities for the divisional event, such as 

advertisements in newspapers and on television, 

district-level banners and festoons, outreach campaigns, 

and social media campaigns, among others. 
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[bookmark: _Toc119322203][bookmark: _Toc119337574]Sample Cover Letter



[Offeror: Insert date]



[bookmark: _GoBack]Director, Supply Chain Management

icddr,b

68 Shaheed Tajuddin Ahmed Sharani

Mohakhali, Dhaka 1212

Bangladesh

  

Reference: Request for Proposals # icddrb/SCM/OTM/2023/ NS-23-0848



Subject: [Offeror: Insert name of your organization]’s technical and cost proposals



Dear Sir:



[Offeror: Insert name of your organization] is pleased to submit its proposal in regard to the above- referenced request for proposals. For this purpose, we are pleased to provide the information furnished below:

 

		Name of Organization:

		



		Type of Organization:

		



		Taxpayer Identification Number:  

		



		VAT Number:

		



		Address:

		



		Telephone:

		



		Bid Security ref. and date

		



		E-mail:

		







we confirm that our proposal, including the cost proposal will remain valid for 180 calendar days after the proposal deadline.



Sincerely yours,





______________________

Signature
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Cover Letter for Financial Proposal







To:	Director, 

Supply Chain Management

	icddr,b

	68 Shaheed Tajuddin Ahmed Sharani, Mohakhali

	Dhaka 1212





Dear Sir:



We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal. Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures1]. This amount is inclusive all regulatory levies and VAT. Respective VAT amount is shown in separate cost head in the cost proposal.



Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal.



	We understand you are not bound to accept any Proposal you receive.



We remain,



Yours sincerely,



		Bidder’s company name:

		:

		



		Address:

		:

		



		Name of the authorized person:

		:

		



		Designation

		:

		



		Place, Date, Seal & Signature

		:

		























 

[bookmark: _Toc119322205][bookmark: _Toc119337576][bookmark: _Hlk90553193]Annex - 3



RECENT REFERENCES
RELEVANT EXPERIENCE WITHIN THE PAST FIVE YEARS

Each Bidder will provide, in the sample table below, the reference information of up to three (3) but at least two projects carried out by them which are of similar nature to that which will arise from this RFP. The information must include as a minimum:



· Client name, location, and date of execution;

· Description of project and specifically the work done by the Bidder in the project; The Contract value;

· Contact details for checking references.



		

		Client Name, Location, and
Date of Execution

		Description of the Project and the Work
Performed

		Contract Value (Currency)

		Contact Details for Reference
Check

(Email and mobile number)



		1

		

		

		

		



		2

		

		

		

		



		3
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[bookmark: _Toc119322207][bookmark: _Toc119337578]Template for Technical Proposal



TO BE RETURNED ON BIDDER’S LETTERHEAD





		Checklist of Technical Proposal

		Yes/No



		Part 1: Company/Agency’s experience

		



		Part 2: Proposed methodology, work plan and approach covering the SOW/ToR

		



		Part 3: Resource team’s capacity

		









Submitted by: (Company/Agency name and address)







Primary contact person:

Name: 

Designation:

Contact Details:

Cell no:

Email:





Date:							Signature & company stamp: 
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Part 1: Company/Agency’s experience 

1.1 Brief overview showing the organization’s business continuation in Bangladesh such as years of operation, clients, etc.

1.2 Proven experience of carrying out similar tasks



Part 2: Proposed methodology, work plan and approach

2.1 Quality and ingenuity of the proposed outline of the entertaining television show

2.2 Presenter’s/Host’s profile and experience 

2.3 Detailed work plan, including details on specific tasks and timeline as well as contingency measures



Part 3: Resource team

3.1 Provide the intended human resources with relevant professional qualification (attach CVs) with local language fluency to undertake scope of work and deliverables. Should have a team composed of team leader and technical experts (key persons) in different areas which demonstrates the ability to undertake the scope of work and deliverables, including subject matter expertise

3.2 Relevant professional qualifications of the resource team: The team leader should have at least 10 years of professional experience in producing TV shows. The technical experts should have at least 5 years of professional experience in their specific area and should have been engaged in entertaining show production.
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[bookmark: _Toc119322210][bookmark: _Toc119337581]Template for Financial Proposal



TO BE RETURNED ON BIDDER’S LETTERHEAD





		Checklist of Financial Proposal

		Yes/No



		REQUEST FOR PROPOSALS (RFP) for producing and broadcasting an 11-episode entertaining television show (quiz-based reality show) on tuberculosis

		









Submitted by: (Company/Agency name and address)



Primary contact person:

Name: 

Designation:

Contact Details:

Cell no:

Email:





Date:							Signature & company stamp: 
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COST BREAKDOWN FOR KEY TECHNICAL PERSONS



Example



		Local Staff Cost Head

		Number of Person

		Number of days

		Total Cost



		Director

		 

		 

		 



		Producer

		

		

		



		Art director

		 

		 

		 



		Presenter/host

		 

		 

		 



		Guest

		

		

		



		Project manager

		 

		 

		 



		Other personnel:

		 

		 

		 



		Total personal cost:

		 

		 

		 







· Key Professional Staff should be indicated individually; Support Staff should be indicated per category.



		N°

		Description

		Unit

		Numbers of Unit

		Total Cost



		1

		Per diem allowances

		 

		 

		 



		2

		Travel expenses

		 

		 

		 



		3

		Broadcasting the show episodes

		 

		 

		 



		4

		Equipment, instruments, materials supplies,etc.

		

		 

		 



		5

		Manual labor costs

		 

		 

		 



		6

		

		 

		 

		 



		7

		

		 

		 

		 



		8

		 

		 

		 

		 



		9

		 

		 

		 

		 



		10

		 

		 

		 

		 



		11

		Grand Total
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SUMMARY OF COST PROPOSAL





		Item

		Costs



		

		In BDT



		Total Personnel Cost:

		



		Total Reimbursable Cost:

		



		VAT Amount 15%:

		



		Grand Total:

		







		Signature of Tenderer:

		



		Full Name of Tenderer:

		



		Name of the Company:

		



		Address:

		



		Mobile and Land Phone:

		



		E-mail:
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SECTION - F: INFORMATION OF THE BIDDER



		Information of the Bidder



		Sl.

		Required Information

		Put your information below



		1

		[bookmark: _GoBack]Constitution of Bidder: (If available please attach Company Profile)



[USE    MARKS]

		|_| Sole Proprietorship 

|_| Partnership 

|_| Corporation

|_| Joint Venture 

|_| Franchise 

|_| Non-Profit

|_| Limited Company

|_| Cooperative Society



		2

		Name of the Organization/Company (In block letters):

		



		3

		(a) Registered Address (in full):  

		· Vill/Street:    ………………………………

· P.O.:           ………………………………

· District/City: ………………………………...

· Post Code:   ………………………………

· Telephone:   ………………………………

· Cell :             ……………………………

· E-Mail:          ……………………………

· Website    …………………………………….



		

		(b) Corporate Office/ Store/Factory/Manufacturing Plant Address (if any):  

		· Vill/Street:    …………………………………

· P.O.:           ………………………………

· District/City: ………………………………...

· Post Code:   …………………………………

· Telephone:   ………………………………

· Cell :             ……………………………

· E-Mail:          ……………………………



		4

		Trade License number with date of registration 

(Please attach an updated copy of the Trade License)

		 



		5

		VAT Registration No.

(Please attached copy of the VAT Registration Certificate)

		



		6

		Income Tax ID (E-TIN) No. 

(Please attach a copy of the latest Income Tax Clearance Certificate)

		



		7

		Primary Contact Person 

		Name

		:

		



		

		

		Phone no

		:

		



		

		

		E-mail

		:

		



		8

		Secondary Contact Person 

		Name

		:

		



		

		

		Phone no

		:

		



		

		

		E-mail

		:

		



		9

		Other certificates (s) 

[i.e., ISO, BSTI, etc. (if any)]

		 



		10

		Details of recognition/awards (if any) 

		 



		11

		Bank Information 

		Account Name

		:

		



		

		

		Account No

		:

		



		

		

		Account Type

		:

		



		

		

		Bank Name

		:

		



		

		

		Branch Name

		:

		



		

		

		Routing Number

		:

		







		Bidder’s company name:

		:

		



		Address:

		:

		



		Name of the authorized person:

		:

		



		Designation

		:

		



		Place, Date, Seal & Signature

		:

		










[bookmark: _Toc119322199][bookmark: _Toc119337570]SECTION - I: SIGNED AFFIDAVIT IN VENDOR’S LETTERHEAD TO BE SUBMITTED BY BIDDERS, AS PROOF OF ENTERING INTO A CONTRACT WITH ICDDR,B

[bookmark: _GoBack]

 (To be executed on the company’s letterhead)



I,…………………………………………………………………….……………………………on behalf of ………………………………………………..…………………(the bidder), having business address……………..………………………………………………………………………………………………………………………………………………………………………………..………………… take an oath and solemnly declare/affirm that, we have the legal capacity to enter into a contract with Procuring Entity i.e. icddr,b, and have not been declared ineligible by any of the Procuring Entity’s under any Government/semi Government/autonomous bodies of Government of Bangladesh on charges of engaging in Corrupt, Fraudulent, Collusive or Coercive practices and I further declare that I am a Citizen of Bangladesh and the particulars furnished by me above are correct and that I have not concealed or misrepresented any facts.                                                                                  



		Bidder’s company name:

		:

		



		Address:

		:

		



		Name of the authorized person:

		:

		



		Designation

		:

		



		Place, Date, Seal & Signature

		:

		








[bookmark: _Toc119322202][bookmark: _Toc119337573]SECTION – K: EVIDENCE OF RESPONSIBILITY STATEMENT

[bookmark: _GoBack]



		01

		Authorized Negotiators [Proposers will confirm their official negotiator and signatory for who is authorized to represent the Proposer in the negotiation of this offer in response to this RFP.]

		List Names of Authorized signatories: 

1. (Name & Designation):

2. (Name & Designation):



These individuals can be reached at:

Address		:

Telephone/Cell	:

Email address	:



		02

		Adequate Financial Resources

[Offeror will submit evidence to proof their adequate financial resources to manage this contract, as established by audited financial statements for last three years (OR equivalent) with the proposal.]



		



		03

		Adequate Human Resources

[Proposers will submit evidence to prove their adequate human resources to manage this contract.]

		



		04

		Record of Performance, Integrity, and Business Ethics

[Proposers should confirm that they have no allegations of lack of integrity or questionable business ethics.]

		



		05

		Equipment and Facilities

[Proposers should state they have the necessary facilities and equipment to carry out the contract with specific details as appropriate per the contract SOW.]

		



		06

		Eligibility to Receive Award

[Offeror should state that they are qualified and eligible to receive an award under applicable laws and regulation and that they are not included in any list maintained by the US Government of entities debarred, suspended or excluded for US Government awards and funding. The Contractor should state whether they have performed work of similar nature under similar mechanisms for USAID.]

		



		07

		Cognizant Auditor

[Proposers should provide the Name, address, and phone of their auditors – whether it is a government audit agency or an independent firm.]

		



		08

		Acceptability of Contract Terms

[Proposer should state its acceptance of the proposed contract terms.] 

		



		09

		Organization of Firm

[Proposers should explain how their firm is organized on a corporate level and practical implementation level, for example regionally or by technical practice.] 

		







 

		Bidder’s company name:

		:

		



		Address:

		:

		



		Name of the authorized person:

		:

		



		Designation

		:

		



		Place, Date, Seal & Signature

		:

		













